SUBCHAPTER 2-11 — EXHIBIT J: ANNUAL FINANCIAL
REPORT FORMS

CONCESSIONAIRE ANNUAL FINANCIAL REPORT —
GENERAL INSTRUCTIONS

The Annual Financial Report (AFR) instruction booklet was prepared by Reclamation to help the
preparers of the AFR complete the enclosed schedules. For each schedule, a corresponding page
is attached that explains (by line item) the information that needs to be provided in the schedule.
A. WHO MusT FILE

All concessionaires must file a Concessionaire Annual Financial Report corresponding to each
year of operation. Concessionaires operating in more than one area under the same contract shall
prepare a separate report for each areain which the operations are located.

B. WHEN AND WHERE TO FILE

Concessionaires must file an AFR within the time period specified in the authorizing document
(contract or permit). Concessionaires shall submit one signed original and one copy to the area
manager administering the area.

C. WHERE TO GET FORMS

Concessionaires may obtain the Concessionaire Annual Financial Report forms from the area
manager.

D. ROUNDING

All entries should be rounded to the nearest dollar. Round $0.50 to the next highest dollar.

E. REQUIREMENT FOR AUDIT AND REVIEW

If aconcession’s annual gross receipts equal or exceed $250,000, the Primary Schedules
(Schedules A through F, I, and P of the Concessionaire Annual Financial Report, below) must be
reviewed by an independent CPA in accordance with the Statements on Auditing Standards as
issued by the Auditing Standards Board, which is governed by the American I nstitute of
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Certified Public Accountants. |f annual gross receipts are above $1 million, the Primary
Schedules must be audited by an independent CPA in accordance with the same statements and
standards mentioned above.

In both circumstances mentioned above, all supplemental schedules must also be fully
completed. If the concessionaire’s gross receipts are below $250,000, the concessionaire is
required to complete only SchedulesA, B, C, F, G, H, I, J, K, N, O, and P.

If you have any questions, you may call the area manager or a designated individual at
[NOTE: Add phone number.]

Subchapter 2-11 — Exhibit J: Financial Reporting Forms
2-160



Bureau of Reclamation

UNITED STATES DEPARTMENT OF THE INTERIOR Use Only
Date Received:
BUREAU OF RECLAMATION

CONCESSIONAIRE ANNUAL FINANCIAL REPORT

Concessionaire:

Area:
(Contract or Permit No.) (Effective Date) (Expiration Date)
&5 Corporation &5 Limited Liability Corporation &5 Partnership &5 Sole Proprietorship

Primary and Supplemental Schedules SN O T
Schedule A - Statement of Income "IA"’
Schedule B - Balance Sheet N ————
Schedule C - Depreciable Fixed Assets w
Schedule D - Statement of Cash Flows
Schedule E - Notes to the Financial Statements
Schedule F - Details of Gross Receipts
Schedule G - Departmental Income and Expenses
Schedule G1 - Departmental Income and Expenses (Continuation Sheet)
Schedule H - Indirect Operating Expenses
Schedule | - Computation of Government Fees
Schedule J - Information on Corporate Owners, Officers, and Partners
Schedule K - Supporting Schedule
Schedule L - Additions to and Disposals of Fixed Assets
Schedule M - Capital Investment Recovery Assets
Schedule N - Reserve Account Annual Reconciliation
Schedule O - Reserve Account Expenditures
Schedule P - Operational and Miscellaneous Financial Statistics
Schedule P1 - Operational and Miscellaneous Financial Statistics (continuation sheet)

CONCESSIONAIRE’S CERTIFICATION

| certify that this report (including accompanying schedules and statements) has been examined by me and to the best of my
knowledge and belief is a true, correct, and complete report.

(Concessionaire’s Signature) (Title) (Date)
(Mailing Address) (Telephone number)
(E-Mail Address) (FAX number)
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SCHEDULE A — STATEMENT OF INCOME

Line 1. Enter the amount shown on Schedule G, Column A, Line 2.
Line 2. Enter the amount shown on Schedule G, Column A, Line 3.
Line 3. Subtract Line 2 from Line 1 and enter the amount.

Line 4. Enter the amount shown on Schedule G, Column A, Line 8.
Line5. Subtract Line 4 from Line 3 and enter the amount.

Line 6. Enter the amount shown on Schedule G, Column A, Line 27.
Line7. Subtract Line 6 from Line 5 and enter the amount.

Line 8. Enter the amount shown on Schedule H, Line 10.

Line9. Enter the amount shown on Schedule H, Line 32.

Line 10. Enter the amount shown on Schedule |, Line 31.

Line 11. Add Lines 8 through 10.

Line 12. Subtract Line 11 from Line 7 and enter the amount.

Line13. Enter the amount paid or accrued for the rental of facilities. This category will

include mostly rental of facilities outside the area boundary. It will exclude the
cost to rent equipment, which should be included in the amount entered on Line 6.

Line 14. Self-Explanatory.

Line 15. Self-Explanatory.

Line 16. Self-Explanatory.

Line 17. Enter the amount shown on Schedule C, Column G, Line 6.

Line 18. Enter the total year’ s amortization charge for all classes of intangible assets.

Line 19. Enter the description of other fixed expenses and amounts for these fixed
expenses not shown elsewhere.

Line 20. Enter the description of other fixed expenses and amounts for these fixed
expenses not shown elsewhere.

Line 21. Add Lines 13 through 20 and enter the amount.

Line 22. Subtract Line 21 from Line 12 and enter the amount.

Line 23. Enter the total amount of al interest and dividend revenue accrued and earned
during the year.

Line 24. Enter the total amount of all gains and losses resulting from the sale of assets.

Line 25. Enter the total amount of all compensation received from subconcessionaires.

Line 26. Enter the description and income from sources not shown elsewhere.

Line 27. Add Lines 23 through 26 and enter the amount.

Line 28. Subtract Line 27 from Line 22 and enter the amount.

Line 29. Self-Explanatory.

Line 30. Self-Explanatory.

Line 31. Add Lines 29 and 30 and enter the amount.

Line 32. Subtract Line 31 from Line 28 and enter the amount.
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Concessionaire Year Ending:

Statement of Income SCHEDULE A
This Year Last Year

Departmental Income
1. Gross Receipts (Schedule G, Column A, LiN€ 2)......cccevvvviiiiiiiiiiiiieieeeeeeeeeeee
2. Returns and Allowances (Schedule G, Column A, Lin€ 3) ....ccooeeviiiieiiiiiiieien,
3. Net Sales (Schedule G, Column A, LINE 4) ..ccooiieeeieeeeee e
4. Cost of Sales (Schedule G, Column A, Lin€ 8)......cccvvvviiiiiiiiiiiieiieeeeeeee
5. Gross Profit (Schedule G, Column A, Line 9)
6. Total Direct Expenses (Schedule G, Column A, LiN€ 27).........uuueeeeeeeeeeeenmeeennnns
7. Departmental Income (Loss) (Schedule G, Column A, Line 28)...........cccceeennn.
Indirect Operating Expenses
8. Undistributed Departmental Expenses (Schedule H, Line 10)............cceeeeeeeennnn.
9. General and Administrative Expenses (Schedule H, Line 32)
10. Franchise Fees (Schedule I, Line 31)......cccovviiiiiiiiiiiiiieeeeeee e
11. Total Indirect Operating EXPENSES ......ccevvviiiiiiiiieeeeeeeee e
12. Total Income (Loss) from Operations Before Fixed Expenses..............ccccce......
Fixed Expenses
L3, RENMI
LA, PrOPEITY TaXES . .ouiu i eiiiiieiiii ettt e et e e et e e e et e e ee e e e eeta e e eetnaeeenenaaes
15. Business/Liability/Property INSUranCe.............cccovueeiiiiiiiiiiiiieeeeeeeeeeeeee e
16.  INEErESt EXPENSE ...ttt e ettt e e e e e aae s
17. Depreciation (Schedule C, Column G, LiN€ 6)........ccccvvvvviiiiiiiiiiiiiiiiieieeeeeeee
18, AMOITIZALION ...ttt ettt e e e e et e e e e s et e e e e e e aae
19. Other (Identify)*
20. Other (Identify)* e
21. TOTAL FIXED EXPENSES........ootiii ittt
22. INCOME (LOSS) BEFORE INCOME TAXES AND OTHER INCOME

OR EXPENSES ... .ttt e e e eeeaeaas
Other Income (Expenses)
23. Interest and DiVidend INCOMIE.........cooiiiiiiiiiiiie et
24,  Gain (LOSS) 0N Sale Of PrOPEITY .....uuuuueeeeeeeeeeeeeeeeeeenenneeeenennnnneennnsnnnsnennnnnnnnsnnnes
25. Commissions/Fees/Compensation from Subconcessionaires

[STed 0 =To LU T= IR 7=
26. Other (Identify)* e
27. TOTAL OTHER INCOME (EXPENSES)......ccuuuuuutueueueueeeeeeeemeeeennenennnennnnnennennnes
28. INCOME (LOSS) BEFORE INCOME TAXES .......cuutuuuuueeeueemeeeeeeenennnnnennnennnnnnes
Income Taxes
29, FEUEIAL ...
30.  State AN LOCAL ........uveiiiiieiiiiiieiii et
31. TOTAL INCOME TAXES ...ttt e e e e aae s
32, NET INCOME (LOSS) ...eueeieeeeeeeeeeeeeeeeee et

* All “Other” items over $10,000 should be identified on Schedule K (Supporting Schedule).
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Line 1.
Line 2.
Line 3.
Line 4.
Line5.

Line 6.
Line7.
Line 8.
Line9.
Line 10.
Line 11.
Line 12.
Line 13.
Line 14.
Line 15.
Line 16.
Line 17.
Line 18.
Line 19.
Line 20.

Lines 21-25
Line 26.

Line 27.

Line 28.
Line 29.
Line 30.

Line 31.
Line 32.
Line 33.
Lines 34-37
Line 38.

Line 39.

SCHEDULE B — BALANCE SHEET

Self-Explanatory.

Self-Explanatory.

Self-Explanatory.

Self-Explanatory.

Enter the amounts receivable from shareholders, officers, and related entities.
This amount must be fully explained in Schedule E, Notes to the Financial
Statements.

Self-Explanatory.

Self-Explanatory.

Enter the description and total amount of other current assets not shown elsewhere.
Add Lines 1 through 8 and enter the amount.

Enter the amount shown on Schedule C, Column G, Line 4.

Enter the amount shown on Schedule C, Column G, Line 8.

Subtract Line 11 from Line 10 and enter the amount.

Self-Explanatory.

Self-Explanatory.

Add Lines 12 through 14 and enter the amount.

Self-Explanatory. Should equal Schedule N, Line 13.

Enter the description and amount of other assets not shown elsewhere.

Add Lines 16 and 17 and enter the amount.

Add Lines 9, 15, and 18 and enter the amount.

Enter the amounts payable from shareholders, officers, and related entities. This
amount must be fully explained in Schedule E, Notes to the Financial Statements.
Self-Explanatory.

Enter amounts such as advance deposits for services not yet rendered (e.g., river
trips and lodging).

Enter the description and amounts for other current liabilities not shown
elsewhere.

Add Lines 20 through 27 and enter the amount.

Self-Explanatory.

Enter the description and amounts for all other long-term liabilities not shown
elsewhere.

Add Lines 29 and 30 and enter the amount.

Add Lines 28 and 31 and enter the amount.

To befilled out by Sole Proprietorships or Partnerships but NOT Corporations.
To befilled out by Corporations but NOT Sole Proprietorships or Partnerships.
Sole Proprietorships and Partnerships enter the amount from Line 33,
Corporations enter the total of Lines 34, 36, and 37 less Line 35.

Add Lines 32 and 38 and enter amount.

NOTE: LINE 19 MUST EQUAL LINE 39. IF THE ASSETS REPORTED BY THE
CONCESSIONAIRE ARE USED FOR BOTH IN-AREA AND OUT-OF-AREA REVENUE, THE
ASSETS REPORTED ON THE BALANCE SHEET SHOULD BE PROPORTIONAL TO THE
AMOUNT OF SALES GENERATED IN THE AREA. THE BASISFOR THISALLOCATION
SHOULD BE EXPLAINED IN SCHEDULE E, “NOTESTO THE FINANCIAL STATEMENTS.”
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Concessionaire

Year Ending:

Balance Sheet SCHEDULE B
ASSETS This Year Last Year
Current Assets
1. CASN e
2. Marketable SECUNTIES ..........ooiiiiiiiiee e
3. Inventories — MerchandiSe.............cioiiiiiiiiiiiie e
4. AcCOoUNtS RECEIVADIE .......eeiiiiiiiiii e
5. Notes Receivable — Related Party..........cooooeeiiiiiiiiieeeeee e
6. Notes Receivable — Other.............oiiiiiiii e
7. Prepaid EXPENSES .. .coii i
8. Other (Identify)
9. TOTAL CURRENT ASSETS ... ittt eaeeeaeenas
Fixed Assets
10. Depreciable Fixed Assets (Schedule C, Column G, Line 4).........ccccovvvvvvennnnn.n.
11. Less: Accumulated Depreciation (Schedule C, Column G, Line 8)...................
12. Net Depreciable Fixed Assets (Schedule C, Column G, Line 9)..............cc........
13.  CONStruCtion iN Progress........ccuiiiiiiiiieeeeeeee e
I S I o [o LT TP TP PP PP PP PP PPUPPPPRPPPN
15, TOTAL FIXED ASSETS. ...ttt e ettt e e e e e anaa s
Other Assets (Identify)
16. Reserve Account (Schedule N, Line 13).....cccovviiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeee
17. Other (Identify)
18. TOTAL OTHER ASSETS. ... ittt a e e e s
19, TOT AL ASSET S, it e ettt e e e e e anea s
LIABILITIES
Current Liabilities
20. Notes Payable — Related Party ..............uueeeeeeeeeueeeiiiieeeeeeeieeeeeennneeernnenennneenennee
21.  Notes Payable — Other ..........uuiiiiiiiiiiiiiieiiiiiieieeeeeeaeeeeeeeeeenenneeeeenseesenennnnnennnnnnes
22, ACCOUNLS PAYADIE. ... .eeiiiiiiiieiiiiiiiiieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeseeseessessssssnsssnssnnnsnnnns
23. Current Maturities on Long-Term Debt ............uuuuiiiiiiiiiieiiiiiiieiiiieieeeeeeeenneneennen
24. Government Franchise Fee Payable ...............uuuueiiiiiiiiiiiiiiiiiiiiiiiiieiieniinnenennnen
25, ACCrUEd LIAbilII®S .....vveeiieeeiiiiiitiii ettt
26.  ACVANCE DEPOSIES ...eeeeeeeerenneennnnenennnenneeennensensennsnssnnssnnsssssnssssssssssssssnssssnmsnnnnnnns
27. Other (Identify) e
28. TOTAL CURRENT LIABILITIES. ... .ottt
Long-Term Liabilities
29. Long-Term Debt, Less Current MatUriti€S...........ueuuueueeeeerruemmneeeneenennnenennnennnnnnes
30. Other (Identify) e
31. TOTAL LONG-TERM LIABILITES. ..ottt
32, TOTAL LIABILITIES ...t e e
EQUITY
33.  Partner’s or Proprietor's Capital ..............eeueeeerueueemeeereeeeeeenennneenenenennnennnnnennennees
34.  Common and Preferred STOCK. .........coiiiiiiiiiiiei e
35. LSS TrEASUNY STOCK ... .. eueeeeeeeeeeueeeeueeeeeeneeeeeeeeeeeensennnnsnennnsnssnnnsnsssnnnnnnnnnnnnnnes
36. Additional Paid — IN Capital.........uuueereueeeeeeeeeeeeeeeeeeeeeneeeeenenennneennnnnnnnnenenneennennnes
37.  REtAINEA EAIMINGS ... eettuieeeeieeeeeeeeeeeeeeaeeeeeeneeeeenenesennsnnnsnsssnnnsnsssnnsnsssnsssmsssssnnnnns
38.  TOTAL EQUITY .ttt ettt e e et e e e e e e enaeaa s
39. TOTAL LIABILITIES AND EQUITY ...t
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SCHEDULE C — DEPRECIABLE FIXED ASSETS

GENERAL

Columns A and B are to be used only for fixed assets in which Reclamation grants the concessionaire
theright to obtain a CIR interest and, therefore, can clam a CIR interest pursuant to the concession
contract.

The codts of concessionaire fixed assets in which the concessionaire holds CIR interests are to be
entered in Column A. Such assets may include buildings, structures, fixtures, equipment, and other
improvements funded by the concessionaire that are affixed to or resting upon the lands assigned to
the concessionaire in such manner asto be part of the redlty. Concessionaires showing amountsin
Columns A or B must complete Schedule M, “ Capital Investment Recovery Assets.”

In Column B, enter the concessionaire’ s cost of all dterations, additions, and improvementsto
Government improvements assigned to the concessionaire in which Reclamation grants the
concessionaire the right to obtain and, therefore, claim a CIR interest, pursuant to the concession
contract.

If the concessionaire has waived a CIR interest in either concession fixed assets or Government
improvements, the concessionaire’ s cost of those aterations, additions, etc., should be entered in
Column C.

Columns D, E, and F relate to persona property assets such as trangportation, furniture, fixtures,
equipment, and other personal property in which the concessionaire may not be granted and can not
clamaCIR interest.

Concessionaires showing amounts on lines 2, 3, and 7 must complete Schedule L, *“ Additions to and
Disposals of Fixed Assets,” giving details of assets acquired or disposed of, including assets in which
the concessionaire can clamaCIR.

Line1. Enter in the appropriate columns the fixed asset balances at the beginning of the year.
The amounts entered must agree with the amounts on Line 4, ending balance on the
previous year’sreport. If the amounts do not agree, attach an explanation.

Line 2. Enter in the appropriate columns additions to fixed assets during the current year.
Line 3. Enter in the appropriate columns disposals of fixed assets during the current year.
Line4. Subtract Line 3 from the sum of Lines 1 and 2 and enter the amount.

Line5. Enter in the appropriate columns the accumulated depreciation balances at the

beginning of the year. The amounts entered must agree with the amountson Line 8,
ending balance on the previous year’ sreport. If the amounts do not agree, attach an

explanation.

Line 6. Enter in the appropriate columns the depreciation of fixed assets during the current
year.

Line7. Enter in the appropriate columns the accumulated depreciation of fixed assets
disposed of during the current year.

Line 8. Subtract Line 7 from the sum of Lines 5 and 6 and enter the amount.

Line9. Subtract Line 8 from Line 4 and enter the amount.
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Line 1.
Line 2.
Line 3.
Line 4.
Line5.
Line 6.
Line7.
Line 8.
Line9.

Line 10.
Line11.

Line 12.
Line 13.
Line 14.
Line 15.
Line 16.
Line 17.

Line 18.
Line 19.
Line 20.
Line 21.

Line 22.
Line 23.
Line 24.
Line 25.
Line 26.
Line 27.
Line 28.
Line 29.
Line 30.
Line 31.
Line 32.
Line 33.
Line 34.
Line 35.
Line 36.
Line 37.

SCHEDULE D — STATEMENT OF CASH FLoOwsS

Enter the amount of cash received from customers.

Enter the amount of cash paid for merchandise.

Enter the amount of cash paid for wages and other operating expenses.
Enter the amount of cash paid for interest.

Enter the amount of cash paid for taxes.

Enter the amount of cash paid to the Bureau of Reclamation.

Add Lines 1 through 6.

Enter the amount paid to acquire fixed assets.

Enter the amount of money received from the sale of assets.

Enter the amount of money received from the sale of land.

Enter the description and amounts for other investing activates not shown
elsewhere.

Add Lines 8 through 11.

Enter the amount of the increase or decrease in intercompany receivables.
Enter the amount of cash received from the issuance of stock.

Enter the amount of cash paid to retire outstanding bonds.

Enter the amount of the dividends paid to the shareholders.

Enter the description and amounts for other financing activates not shown
elsewhere.

Add Lines 13 through 17.

Add Lines7, 12, and 18.

Enter the amount shown on Schedule B, 2nd Column, Line 1

Add Lines 19 and 20. The sum should equal the amount shown on Schedule B,
1st Column, Line 1

Enter the amount shown on Schedule A, Line 32.

Enter the amount shown on Schedule C, Column G, Line 6.

Enter the amount shown on Schedule A, Line 18.

Enter the amount of provision for losses on accounts receivable.

Enter the amount shown on Schedule A, Line 24.

Enter the amount of the increase or decrease in the inventory.

Enter the amount of the increase or decrease in the accounts receivable.
Enter the amount of the increase or decrease in the other assets.

Enter the amount of the increase or decrease in the prepaid expenses.
Enter the amount of the increase or decrease in the accounts payable.
Enter the amount of the increase or decrease in the franchise fee payable.
Enter the amount of the increase or decrease in the accrued liabilities,
Enter the amount of the increase or decrease in the advance deposits.
Enter the amount of the increase or decrease in the other liabilities.

Enter the amount of the increase or decrease in the division equity.

Sum lines 23 through 36 and add or subtract the difference from Line 22.
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Concessionaire

Year Ending:

Statement of Cash Flows — Direct Method

SCHEDULE D

Cash Flows From Operating Activities

No oM wdpR

Cash received frOmM CUSIOMEIS. ... ....uuiiiiiee ettt e e e e e s s eaeeaaaaee
Cash paid for MErChanNISE ............uuuiiiiieiiiiiiiiiiiieieiiieieeeeeeeeaeeeeeeeeeeaeeeeeneeeeeseeeeeennnnnnsnnnnes
Cash paid for wages and other operating EXPENSES........uuuuuurururrerreeernernennnennnnnnnnnnnnnnnnnnes
CaSh PAIA FOr INTEIESE. .....eeeeeeeieiieieieeieeeeeeteeeeeeeeeeeeeeeeeeeaeeeeeeeaeeeeeeesesssessesssssesssesssnnnnnnsnnnnns
(0= Ty T 0= 1o I 0T g = V(SRR
Cash paid to Bureau Of RECIAMALION ..........uuueieeiiiieiiieieieeeeeeieeeeeeeeeeaeennenenneeeeennnennnnnnnennnes
Net Cash Flows Provided (Used) by Operating ACtiVItIES...........ccevvviiiiiiiiiiiiiiieeeeeeeee

Cash Flow From Investing Activities

8.
9.

10.
11.
12.

PUIChASE Of fiXEA ASSEES. .. .ievuiiiiie et e e e e e e e st e e st e e e et e e seaanss
Purchase from sale of eqUIPMENt..........cooiiiiiiii
Purchase from Sale Of [aNd ...........uiiiiiiiiiie e e e e e eaaaas

Other ..............................................................
Net Cash Flow Provided (Used) by Investing ACtiVIties.............cccvviiiiiiiiiiiiie

Cash Flow From Financing Activities

13.
14.
15.
16.
17.
18.
19.
20.
21.

Net increase or decrease in intercompany receivable account.............ccccceevevveviieeeeeneen..
Cash received from ISSUING STOCK ........uuuuueeeeieieeieeeeeeieeaeeeeeeeaeeeeeeeneennennessnnnennnnnnnnnnnnnnnnnnes
Cash paid t0 retir€ DONAS.........ueiiiiieiiiiiieiiiieiieeeieeeeeeeeeaeeeeeeeaeeeeeeeeeeaeesnesssseessssssnnnnsnsnnnnnes
Cash paid fOr AiVIAENAS ..........eeeeiiiieiiiiiieiieeeiieeeeeeeeeeeeeeeeeeeeeaeeeeeeeeesesessesssssesssssssnsnnnnnnnnnes
Other s
Net Cash Flows Provided (Used) by Financing AcCtivities.............ccvviiiiiiiieee,
NET INCREASE (DECREASE) IN CASH.....ccoiiiiiiiieeeeee e
CASH AT THE BEGINNING OF YEAR (Schedule B, 2nd. Column, Line 1) ........cccccevvees
CASH AT END OF YEAR (Schedule B, 1st Column, LiN€ 1) .........cuueueveremmemmmeeeeneeneenennens

Reconciliation of Net Income to Net Cash Provided by Operations

22.

23.
24.
25.
26.
27.
28.
29.
30.
3L
32.
33.
34.
35.
36.
37.

* All “Other” items over $10,000 should be identified on Schedule K (Supporting Schedule).

Net Income (Schedule A, LINE 32) ...coeoieiiieieeeeeeeeeeee

Adiustments to reconcile net income to net cash provided bv operatina activities

Depreciation expense (Schedule C, Column G, LIN€ 6) .......covvvvviiiiiiiiiiiiiiieeeeeeeeee
Amortization expense (Schedule A, LiN€ 18) ....ccooiiiiiiiiiiiieeeeeeeee e
Provision for [0sses 0n accounts reCeivable.............oovvviiiiiiiiiiiiiiee e
Gain or loss on sale of fixed assets (Schedule A, LiN€ 24) ............ueueeuueeemmmemmeeneeneeneenennens
(Increase) DECreaSE IN INVENTOTIES ... ....uuuuueueeeeeeeneeennnnneennnennnnnnnnnnsnssnnsnsnnnnsnsnnssnnnnnsnnnnnns
(Increase) Decrease in aCCOUNES rECEIVADIE ............uuueuuueieeiiiiiieiiiiiiieeeeeeeeeeeeeeeeeneeneeeeeeees
(Increase) Decrease iN Other ASSELS......uuuuuuuuruereeeeeeeeueeeeeeeeeneneeeenenennennennnnnennnnnnnnnnnnnnnnnnns
(Increase) Decrease iN Prepait EXPENSES. ... ..uuu u uereuueeeeeeeeennnnneennnnnnnnnennnnnennnnnnnnnnnnsmnnnnns
(Increase) Decrease in aCCOUNLS PAYADIE ........uuuuuuuruueeeieeeeeeueeeeeeeeaeeeennenennnennnnennnnnnnnnnnnnes
(Increase) Decrease in franchise fee payable ..............ueueiiiiiiiiiiiiiiiiiiiiiiiieeiieeeeeeeeeeeeeeeee
(Increase) Decrease in accrued liabilitieS. ..........uuuueeuuueeiiiiiiiiiiiieiiiieieeieeeeeeeeeeeeeeeeeeeeeeeeeee
(Increase) Decrease in advanCe AEPOSIES........uuuuuuuruureeeeeeeeeueereeennenneennenennnennenennnnnnnnnnnnnes
(Increase) Decrease in other iabilitieS ... ... ...uuueeeeieiiiiiiiiiiieiiiiiieiieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees
(Increase) Decrease iN diViSION EOUITY ..........euuerruuueeeeeeeeeeeeeeeenneeennnnneennennnnnennnnnnennnnnnnnnnnes
Net Cash Provided by Operating ACtIVITIES..........covviiiiiiiiiiee e
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SCHEDULE E — NOTES TO THE FINANCIAL STATEMENTS

There should be included in the notes a description of al significant accounting policies followed
by the reporting entity. Commonly required disclosures include, but are not limited to, policies

relating to:

I ommoOow>»

Accounting Method

Depreciation Method

Amortization of Intangibles

Inventory Pricing

Pension, Profit Sharing, and Stock Option Plans

Computation of Net Income per Share

Amortization of the Cost in Excess of Net Assets of Business Acquired
Accounting for Income Taxes

The following are typical items and those items specific to concessions operating on the Federal
estate with respect to which al significant facts should be disclosed and characterized through

such notes:

[

I G mmOoOOoO W >

Long-Term Debt Agreements (including interest rate and payment term)
Leases

Contingent Liabilities

Pending Lawsuits

Pension and Profit Sharing Plans

Income Taxes

Changes in Accounting Methods

Long-Term Contracts

Extraordinary Items of Income or Expenses

Related Party Transactions, including loan agreements and inter-company charges
(such as management fees and corporate overhead expenses)

Consulting agreements and contract services

Concessionaire assets used to provide the services authorized in the concession
contract that are also used by the concessionaire for activities not related to the
concession

Allocation to the concession of receipts, expenses, and net income generated by
the assets identified under the previous item (itemL.)
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Concessionaire Year Ending:

Notes to the Financial Statements SCHEDULE E
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SCHEDULE F — DETAILS OF GROSS RECEIPTS

Enter on the appropriate lines the gross receipts from each of the serviceslisted. Enter subtotal
by department, asindicated. Amounts entered in the “This Y ear Departmental Total” column
must be forwarded to Schedule G. Total gross receipt amounts reported on Schedules A, F, and
G must be the same.
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Concessionaire Year Ending:
Details of Gross Receipts SCHEDULE F
This Year Last Year Reference to
Departmental Departmental Column on
Amount Total 20__ Total 20__ Schedule G
LODGING
1. Hotel and Motel ..........
2. Cabins and Cottages
3. Tent CabinS..vevevenenns
4. Backcountry .......uvuues
EMPLOYEE MEALS and LODGING
5. Employee Lodging «euesesrarasessnessarasasnssnsnsnrannns
6. Employee FOOd uveieieirnranennnensnrasannssnsnsnsannns
FOOD
7. Restaurant (FUll SEervice) .uveveveveirsrarasessnsnsnrannns
8. Cafeteria. e ieresnanenennas
9. Snack Bar and Fast Food .. .
10. Alcoholic Beverage Bar «.uuvevisirsnsnnsnnsnnsnnsnnsnnnns
SOUVENIRS
11.  GiftS, CUMNOS +vuvvnernnnrnnnssnssnnssnnssnsssnsnnnsns

12.  Genuine Authorized Native Handcraft

GENARAL MERCHANDISE

13, GrOCEIY.ussassssnsssnnsranssssnsssnssrssssssssssnnsrnnnns
14.  Package Liquor .
15.  PhotographiC «uveususssissnsansnssnnsnnsnnsnnsnnsnnsnnnns
16.  Other (Identity)*
CAMPGROUNDS

I =T
18. RV Camping (without hook-ups) .
19. RV Camping (with hOOK-UPS) iuuveirsirnnsnisnnsnnsnnns
20. RV Park (All other RV revenues excluding camping) ......
AUTO SERVICE

21. Fueland Oil.....vvvviinn

22.  Parts, Service and Other

MARINA

23.  Slips and MOOKNG . s suraressnenrarasassssssnsasassnsssnsns
24. Houseboat Rental .
25. Boatand Motor Rental cueueveirararensnensnrasannnanennns
26. Fueland Oileueieieiririnneieirnrarnnnensnrasnnnsnennns
27. Boat and Motor Sales .... .
28. Boat Repair...ieiieirsirsirnirnisnissssnsrnssnssnnsnnenns
29. DIy StOrage..euesesrarasesssessasasasssssssrasnssssssnsns
30.  Other (Identity)*

TRANSPORTATION

31 S = o T
32.  CruiSe Ship suuveursirnirnirnsransnnsnsssssnssnssnssnnsnns
33, VehiCle siuveiiiiiiiriniiii i i anini i saasansnannnnns

34.  Other (Identity)*
35. Saddle Horse and Livery
36. Float Trip and RiVer rUNNers....uvevsessssrnnsnnsnnsnnsnns

ADDITIONAL REVENUE SOURCES
37.  Skiing Fees (Cross Country Fees and Lift Tickets) ..

38. Vending Machine .......cvvuiiiiiiiiiiiiiiisnnnnnes
39. BathhOUSE ...iviviiirarineneisirarannnsisnsarannnnnss
40. Canoe and Tube Rental ...uvvirirreneienrnrannnnnss
41. Rentals (Auto, Equipment, Other) ......ccvevvaninnss
42.  Hunting GUIAES +.vuiveirnirnirnnsnnsnnssnsnnsnnsnnss
43.  Guide and Instructional SErvice ....evevevrarasannnss
44, Health SErviCe «uvviiirireieieirarannsisnsarannnnnes
45,  GOIf SAlES vuveieirnrarirnieisiraraninisirarasnnnnes
46. Catalog SaleS...uiuiisirnirnirnirnnsnnrnnrnnrnnennss

47.  Other (Identity)*
48.  Other (Identity)*
49.  Other (Identity)*

50. TOTAL GROSS RECEIPTS (Schedule G, Column A, Line2)..................

* All “Other” items over $10,000 should be identified on Schedule K (Supporting Schedule).
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SCHEDULE G — DEPARTMENTAL INCOME AND EXPENSES

GENERAL

The schedule of departmental income provides for the identification and presentation of financia datain aform that
isolates and defines the operations of each revenue and cost center and provides abasis for internal and externa
comparisons.

Concessionaires providing services a severd locations within an area may consolidate the results of the operations by

department.

This schedule provides columns for a breakdown of departmenta income. The departmental breakdown required is
identified on Schedule F

If additiona columns are needed, use Schedule G-1 (continuation sheet). Please number the continuation sheets and
cortinue to identify departmental columnsin aphabeticd order (e.g., E, F,and G).

Column A must reflect the tota of al entries on al other columns, including those on the continuation sheets.

Linel. Enter the name of the department asidentified on Schedule F

Line2. Enter, by department, the total gross receipts or revenue accruing to the concession fromadl sdes. The
amount entered should be exclusive of sales excise, or other taxes collected for any taxing authority. If
any taxes are included, please indicate.

Line3. Self-Explanatory.

Line4. Subtract Line 3 from 2 and enter the amount, by department.

Line5. Enter, by department, the beginning inventory. The amount entered must agree with amountson Line 7,
ending inventory of the previous year’ sreport. If the amounts do not agree, attach an explanation.
Line6. Enter, by department, the cost of al purchases at grossinvoice price less discounts plus transportation,

storage, and ddlivery charges.

Line7. Enter, by department, the amount of the ending inventory.

Line8. Subtract Line 7 fromthe sum of Lines 5 and 6 and enter the amourt, by department.

Line9. Subtract Line 8 from Line 4 and enter the difference, by department.

Line10. Enter, by department, the amount of direct sdary and wage expense gpplicable to each category.

Line 11. Enter, by department, the alocated portion of payroll taxes, hedlth and life insurance, pension expenses,
and other rdated expenses.

Line12. Enter, by department, the sum of Lines 10 and 11.

Line13. Enter, by department, the remuneration paid to authorized agents for business secured, including travel
agents commissions.

Line14. Enter, by department, the cost of direct operating supplies.

Line15. Enter, by department, the cost of al Federd, State, and local licenses, permits, and fees.

Line 16. Enter, by department, the cost of reservation and booking activities.

Line17. Enter, by department, the cogt of laundry and uniforms.

Line 18. Enter, by department, the cost of china, silver, and glass.

Line19. Enter, by department, the cost of equipment rentd.

Line 20. Enter, by department, the cost of contract services.

Line21. Enter, by department, the cogt of trangportation expense (including fuel and oil which includes both
vehicles and boats).

Line22. Enter, by department, the cost of spoilage.

Line23. Enter, by department, the description and cost incurred for direct expenses not shown elsewhere.

Line24. Enter, by department, the description and cost incurred for direct expenses not shown elsewhere.

Line 25. Enter, by department, the description and cost incurred for direct expenses not shown esewhere.

Line 26. Add Lines 13 through 25 and enter the amount, by department.

Line27. Add Lines 12 and 26 and enter the amount, by department.

Line 28. Subtract Line 27 from Line 9 enter the amount, by department.
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Concessionaire Year Ending:
Departmental Income and Expenses SCHEDULE G
A E

Total All

I D =Y o= Vg 0 01T o | Columns

2. GROSS RECEIPTS (Schedule A, Line 1) ........ccceeennnnn.

3. RETURNS AND ALLOWANCE (Schedule A, Line 2) ....

4. NET SALES (Schedule A, Lin€ 3) ....cccvvvvvviiiiiiiiiiieee,

Cost of Sales

5 Inventory, BEgiNNINg...........ccoovviiiiiiiiiieeeeeeeeeee

6.  PlUS PUICNASES........ccooiiiiiiiiiiiiiee e

7.  Less ENding INVENTONY.......ccooeeiiiiiiiiiiieeeeeeeeeeeeeeeeeeeene

8 TOTAL COST OF SALES (Schedule A, Line 4) ............

9 GROSS PROFIT (Schedule A, Line 5) .......cccccvvvvveeennn.

Direct Expenses

10.
11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21
22.
23.
24.
25.
26.
27.
28.

* All “Other” items over $10,000 should be identified on Schedule K (Supporting Schedule).

Direct Labor

Salaries and Wages ...

Payroll Taxes and Benefits.........ccccevvvviviiiii

TOTAL DIRECT LABOR......ccuttiiiiiiiniiinninnninnnnnnnnnnnnnnnnes

Other Direct

COMMISSIONS ...ciivti et e e et e e e e et e e e eaaeees

Operating SUpplies..........cccccii

Licenses and FEES ..........ovvvvveiiiieieceeeeee e

Reservation EXPENSE .......cccevvveeeeeiiieiiieeeeeeeeeee e

Laundry and Uniforms...........cccceeieiiie

China, Silver, and GlassS.........ccoouveiiiiiieiieeeeeeeeeee

Equipment Rental............ccoooeiiiiiii

CONLIACE SEIVICES. . .. ciiviiiiiieeee e e e

Transportation EXPENSE ..........uuuueeeeeeremmeemnmennnnennennnnnnnes

SPOIlAGE «.eeveieiiii

Other (Identify)x .

Other (Identify)x .

Other (Identify)x .

TOTAL OTHER DIRECT .....uviiiiiiiiiiiiiiniininienenennnnnnnnnnnes

TOTAL DIRECT (Schedule A, LiN€ 6) .........ccuvvveeevennnns

Department Income (Loss) (Schedule A, Line 7) ...........
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SCHEDULE G1 — DEPARTMENTAL INCOME AND EXPENSES

Linel.
Line 2.

Line 3.
Line4.
Lineb.
Line6.

Line7.
Line 8.

Line9.

Line 10.

Line11.

Line 12.
Line 13.

Line 14.
Line 15.

Line 16.
Line 17.
Line 18.
Line 19.
Line 20.
Line 21.

Line 22.
Line 23.

Line 24.
Line 25.
Line 26.

Line 27.
Line 28.

(CONTINUATION SHEET)

Enter the name of the department as identified on Schedule F.

Enter, by department, the total gross receipts accruing to the concession from all
sales. The amount entered should be exclusive of sales, excise, or other taxes
collected for any taxing authority. If any taxes are included, please indicate.
Self-Explanatory.

Subtract Line 3 from 2 and enter the amount by department.

Enter, by department, the beginning inventory. The amount entered must agree
with amounts on Line 7, ending inventory of the previous year’sreport. If the
amounts do not agree, attach an explanation.

Enter, by department, the cost of all purchases at grossinvoice price less
discounts plus transportation, storage, and delivery charges.

Enter, by department, the amount of the ending inventory.

Subtract Line 7 from the sum of Lines 5 and 6 and enter the amount by
department.

Subtract Line 8 from Line 4 and enter the difference by department.

Enter, by department, the amount of direct salary and wage expense applicable to
each category.

Enter, by department, the allocated portion of payroll taxes, health and life
insurance, pension expenses, and other related expenses.

Enter, by department, the sum of Lines 10 and 11.

Enter, by department, the remuneration paid to authorized agents for business
secured, including travel agents' commissions.

Enter, by department, the cost of direct operating supplies.

Enter, by department, the cost of all Federal, State, and local licenses, permits,
and fees.

Enter, by department, the cost of reservation/booking activities.

Enter, by department, the cost of laundry and uniforms.

Enter, by department, the cost of china, silver and glass.

Enter, by department, the cost of equipment rental.

Enter, by department, the cost of contract services.

Enter, by department, the cost of transportation expense (including fuel and oil
which includes both vehicles and boats).

Enter, by department, the cost of spoilage.

Enter, by department, the description and cost incurred for direct expenses not
shown elsewhere.

Enter, by department, the description and cost incurred for direct expenses not
shown elsewhere.

Enter, by department, the description and cost incurred for direct expenses not
shown elsewhere.

Add Lines 13 through 25 and enter the amount, by department.

Add Lines 12 and 26 and enter the amount, by department.

Subtract Line 27 from Line 9 enter the amount, by department.
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Concessionaire Year Ending:
Departmental Income and Expenses (continuation sheet) SCHEDULE G1
F G J

1. Department. ...

2. GROSS RECEIPTS (Schedule A, Line 1) .......cccceeeennnnn.

3. RETURNS AND ALLOWANCE (Schedule A, Line 2) ....

4. NET SALES (Schedule A, Lin€ 3) ....cccvvvvvviiiiiiiiieieee,

Cost of Sales

5 Inventory, BEgiNNiNg...........ccoovviiiiiiiiiiieeeeeeeeee

6. PlusPurchases..........ccccccoiiiii

7.  LessENding INVENIOIY.......coooviiiiiiiiiieieeeeeeeeeeeeeeeeeee

8 TOTAL COST OF SALES (Schedule A, Line 4) ............

9 GROSS PROFIT (Schedule A, Line 5) ........cccevvvveeenn.

Direct Expenses

10.
11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21
22.
23.
24.
25.
26.
27.
28.

* All “Other” items over $10,000 should be identified on Schedule K (Supporting Schedule).

Direct Labor

Salaries and Wages ...

Payroll Taxes and Benefits..........cccoevvvviviiiiiii

TOTAL DIRECT LABOR.......uuttiiiiiiiniiiniirnninnenennnnnnnnnnnes

Other Direct

COMMISSIONS ...iivii e e e e e e e e e e e e eaaaees

Operating SUpplies..........cccccii

LicenSes and FEES ........uuuviiieiieeiieeee e

Reservation EXPENSE .......cccevveveeeeiiieieieeeeeeeeeeeeeeee e

Laundry and Uniforms..........ccccceeviei

China, Silver, and GlassS.........ccoouveiiiiiieiieeeeeeeeee

Equipment Rental............ccoooeiiiiiiii

CONLIACE SEIVICES . ..uuciiiii i ee e e e s

Transportation EXPENSE ..........uuvuerrerreemmeemmmennnnnnnnnnnnnnnes

SPOIlAGE «.eevveeiiiie

Other (Identify)x .

Other (Identify)x .

Other (Identify)x .

TOTAL OTHER DIRECT .....oviiiiiiiiiiiiiinienenieeenenennnnnnnnees

TOTAL DIRECT (Schedule A, LiN€ 6) ..........ceevvveveeennns

Department Income (Loss) (Schedule A, Line 7) ...........
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SCHEDULE H — INDIRECT OPERATING EXPENSES

UNDISTRIBUTED DEPARTMENTAL EXPENSES

Line 1.

Line 2.
Line 3.
Line 4.
Line5.
Line6.
Line?.
Line 8.

Line9.
Line 10.

Enter wages and benefits paid to employees conducting repair and maintenance for the
concession. These salary and benefit expenses should not include amounts shown in Schedule G,
Lines 10 and 11.

Enter total expenditures of material purchases for concession-related repair and maintenance
activities.

Enter total expenditures for third-party contract services for concession-related repair and
maintenance activities (e.g., window repair, plumbing, electrical).

Enter total expenditures for third-party contract services for non-repair and maintenance related
activities (e.qg., garbage removal, window washing, security services).

Enter the cost of utilities, such as coal, oil, gas, and other fuels; electricity; water; and sewage.
Enter the cost of security expenses not acquired through a third-party contract service.

Enter description and amount for other undistributed departmental expenses that exceed $10,000
annually.

Enter description and amount for other undistributed departmental expenses that exceed $10,000
annually.

Enter the sum of all other undistributed departmental expenses that are less than $10,000.

Add lines 1 through 9 and enter the amount.

GENERAL AND ADMINISTRATIVE EXPENSES

Line 11.
Line 12.

Line 13.
Line 14.
Line 15.
Line 16.
Line 17.
Line 18.
Line 19.
Line 20
Line 21.
Line 22.
Line 23.
Line 24.
Line 25.
Line 26.
Line 27.
Line 28.
Line 29.

Line 30.

Line 31.

Line 32.

Enter the amount from Schedule J, Line 21, plus the related payroll taxes.

Enter the amount incurred for administrative and general salaries, other than officers salaries, and
amounts shown on Schedule G, Departmental Income and Expenses, and include related payroll
taxes.

Enter the cost of all phases of employee administration, including drug testing.

Enter the cost of all credit card charge and bank charge expense.

Enter the cost of telephones and other communications-related expenditures.

Self-Explanatory.

Self-Explanatory.

Self-Explanatory

Enter the fees charged by a management organization for management services.

Enter the amount charged to the concessionaire by a parent company for services rendered.
Self-Explanatory.

Self-Explanatory.

Self-Explanatory — specific consulting relationships should be described in Schedule E.
Self-Explanatory.

Self-Explanatory.

Self-Explanatory.

Self-Explanatory.

Self-Explanatory.

Enter description and amount for the cost incurred for general and administrative costs not shown
elsewhere.

Enter the description and amount for cost incurred for general and administrative costs not shown
elsewhere.

Enter the description and amount for cost incurred for general and administrative costs not shown
elsewhere.

Add Lines 11 through 31 and enter the amount.
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Concessionaire Year Ending:

Indirect Operating Expenses SCHEDULE H
Undistributed Departmental Expenses
1. Concession Facility Repair and Maintenance Labor EXpense ............cccccvvvvvvveeieeeeeeeeenn,
2. Concession Facility Repair and Maintenance Material EXpense...........ccccccevvvvvieeeeeenenn.
3. Concession Facility Repair and Maintenance Contract Service Expense.......................
4. Non-facility Repair and Maintenance Contract Services EXPense.........cccoevveeeeeeeeeeeeennnn.
5. LTS bt o= 1=
6. SECUMLY EXPENSE ...
7. Other (Identify)*
8. Other (Identify)*
9. Miscellaneous Undistributed Departmental EXPENSES......cccoveeeeeeeeiieieaeeeeeeeeeeeeae e
10.  Total Undistributed Departmental Expenses (Schedule A, Line 8)........ccceeveveeeeiieieenennn.

General and Administrative Expenses
11. Owner’s, Officer’s, and Partner’s Salaries; Payroll Taxes; and Benefits

(Schedule J, LN 21)...cccceiieeeeeeeeeeeee e
Other Salaries, Payroll Taxes, and Benefits:
Office/Manager's Office ...,
AcCcoUNtiNg/FINANCE.......ccoiiiiieieieeeeeeeeeeeeeeeeeeeeee e,
Human Resources/Personnel ..............cceeeionivieiieeesiniiinnenens,
Information System/Data Processing .............ccuuvveeeeveeeveeeennnn,
Marketing/Promotion ............ceuvveiieiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee,
Other (Identify)
12.  Total Other Salaries, Payroll Taxes, and Benefits..........ccoooviiiiiiiiiiiiieeeeeeeeeeeeeee
13. Employee Recruitment, Personnel, and Training........ccoooiveeiiiiniiiieieeeeeeeeeeeeeeeeeeeeeeeenn
14.  Credit Card Charges and Bank Charges .........ccoouieiiiiiiiiiiieeeeeeeeeeeeee e
15,  TeleCOMMUNICALIONS ... ...uuiiiiieei ittt ettt e e e et e e e e s e st b e e eeeeeaanne
16.  Advertising and Promotional EXPENSE......cccoiiiiiiiiiiieie e
17, CONIBULIONS ...ttt ettt e e e s e ettt e e e e s e anbbnreeeaeeeaanne
R T @704 oT o] 114 1T o] 1 Y
19, MaNAGEMENT FEES ...ttt ettt e e e e e et it e e e e eeeeaaan
20.  Corporate OVErNEAd ..........cciiiiiiiie e
21.  Legal and Professional FEES ..........cuviiiiiiiiiiii e
22.  Accounting and AUdit FEES........ccoviiiiiiie
23, CONSUIING AQIrEEMIENTS .....ceiiieeeeeee ettt e e e e e e e e e e e e e e e e e e aaaaaes
24, BAA DEDES. ..ottt et a e e ae s
25, OffiCE EXPENSE ...ciiiiiee e
26.  Postage and Freight.........oooo oo
27, TrAVEl EXPENSES ..o ieeieeeee e
28.  DUES and SUDSCHIPLIONS.......ccieieieee et a e e e e
29.  Other (Identify)*
30. Other (Identify)*
31.  Other (Identify)*
32.  Total General and Administrative Expenses (Schedule A, Lin€ 9) .........ccoevvvvvviiiinnnnnnnn.

*All “Other” items over $10,000 should be identified on Schedule K (Supporting Schedule).
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SCHEDULE | — COMPUTATION OF GOVERNMENT FEES

Linel.
Line 2.
Line 3-5.

Line6.
Line7.

Line 8.
Line9.
Line 10.
Line 11.
Line 12.
Line 13.
Line 14.
Line 15.
Line 16.
Line 17.
Line 18.
Line 19.

Line 20.
Line 21.
Line 22-24.

Line 25.
Line 26-28.

Line 29.
Line 30.
Line 31.

Enter the amount of the flat fee specified in the contract or permit.

Enter the amount from Schedule A, Line 1.

Enter the name and amount of gross receipts from all subconcessionaires that
provided services authorized in the contract or permit.

Add lines 3 through 5 and enter the amount.

Enter the amounts applicable to authentic United States Indian, Alaskan Native,
Native Samoan, and Native Hawaiian Handcraft.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter only the amount applicable to the categories provided.

Enter the description and amount for other authorized deductions not shown
elsewhere.

Add lines 7 through 19 and enter the amount.

Subtract Line 20 from the sum of Lines 2 and 6 and enter the amount.

Enter the percentage rate(s) as stated in the contract or permit. Calculate and
enter the appropriate amount.

Add Lines 22 through 24 and enter the amount.

Enter the subconcessionaire’ s names and amount of commission, fees, or
compensation received from the subconcessionaires shown on Lines 3 through 5.
Add Lines 26 through 28 and enter the amount.

Enter one half (50%) of the amount shown on Line 29.

Add Lines 1, 25, and 30 and enter the amount. This amount should equal the
amount shown on Schedule A, Line 10.
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Concessionaire Year Ending:
Computation of Government Fees SCHEDULE |
1. FIBE FO ..ttt ettt e ettt e e e o e et e e e e e e e n b enrr e e e e e e e nberee s
Percentage Fee
2. Gross Receipts (SChedule A, LINE 1) ......uuuuuiuueeuiueieieeeeeeeeeneeeeneeeeneennnnnnnnennnnnnnnsnnnnnes
PLUS: Gross Receipts from Subconcessionaires Amount
3.
4.
5.
6. Total Gross Receipts of SUDCONCESSIONAITES .....ccceeeieeeeeieeeeeee e
LESS: Authorized Deductions (if Included in Gross Receipts)
7. Native HandCraft..........ooouviiiiiiieiiie e
Intracompany Earnings ...........ccoouiiiiiiiiiiiiiieeeeeeeeeee e
OPLIONAl SEIVICES. .. euveeeeeiieieiieeieeeereeeeeeeneaeeeeeneenennnnnennnnnsessnnnnneennnnnes
10. Charges for Employees’ Meals and LOAQiNg ..........uevveeeeeeeeerenenneenenns
11.  Cash Discounts 0N PUICNASES............occuuiiiiiiieiiiiiiiiiiiee e
12.  Cash DiSCouNtS 0N SAlES .........cuviiiieiiiiiiiiiiiee e
13. Returned Sales and AlIOWANCES ..........cc.uvveiieeeiiiiiiiiiiiee e
14. Excise Taxes added to Sales PriCe..........ccccceeiiiiiiiiiiieeeiiniiiieeen,
15, GASOINE TAXES....ccuiieieiieeei ittt e ettt e e et e e e e eee s
16. Cost of Fishing Licenses FEES SOld............uuuuuuueeeremeeeeeeeeneeeenennnnnnnes
17. Cost of Postage Stamps SOId...........uueuuermiiiuiemiiiiiiieieieeeeeeeeeeneneneenees
18. Outside of Reclamation Unit Sales (Included in Gross Receipts) ......
Other Authorized Deductions
19. L
20.  Total AUthOriZed DEAUCHIONS..........uuiiiieiiiiiiiii ettt e e e e e e
21. Total Gross Receipts Subject to Percentage Fee .......ccooviieiiiiiiiiieieieeeeeeeeeeeeeeeeeeeeen
22. Fee Structure % of D et e e e
23. % of D et e e e
24, % of D et e e e
DS T o = I ==Y (ot 1 =T T =T
FIFTY PERCENT OF COMMISSIONS/FEES/COMPENSATION
FROM SUBCONCESSIONAIRES
Name of Subconcessionaire Amount
26, e,
27. e,
28. e,
29. Total Commission/Fees/Compensation From Subconcessionaires
(Schedule A, LINE 25) oo
30. Fifty Percent of Commission/Fees/Compensation From
SUDCONCESSIONAUIES ......etetteee ettt ettt e e ettt e e e e et bbbttt e e e s e e nb b b ettt e e e e s anbbbn et e e e e e e annennees
31. Total Flat Fee, Percentage Fee, and Subconcessionaire Fee

(Schedule A, LINE 10) ociiieieeeeee e
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SCHEDULE J — INFORMATION ON CORPORATE OWNERS,
OFFICERS, AND PARTNERS

Self-Explanatory.
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SCHEDULE K — SUPPORTING SCHEDULE

This schedule should include a comprehensive listing of al the expenses that are grouped
together under one heading within the label of “ Other” that exceed a combined line total of
$10,000. Thisincludes:

Schedule A —Lines 19, 20, and 26
ScheduleD —Lines1land 17
ScheduleF  —Lines 16, 30, 34, and 47-49
Schedule G —Lines 23-25

Schedule G1 —Lines 23-25

ScheduleH —Lines7-8 and 29-31
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Concessionaire Year Ending:

Supporting Schedule SCHEDULE K
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SCHEDULE L — ADDITIONS TO AND DISPOSALS OF FIXED ASSETS

For each asset acquired or disposed of during the current year, other than those in which the
concessionaire is claiming CIR, enter the information required in each column by category.
Additions and disposals must be totaled by category. The categories are the same as those
enumerated on Schedule C and defined in the instructions to Schedule C. For each fixed asset
(item) in which the concessionaire can claim a CIR, it is necessary to enter the information set

forth in Schedule M.
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Concessionaire Year Ending:

Additions to and Disposals of Fixed Assets SCHEDULE L
Date of Accumulated
Assets | Acquisition | Depreciation | Years of Current Year | Depreciation | Salvage
Description of Assets Category | of Disposal Method Useful Life| Cost Depreciation | for Disposal | Amount
Additions
Disposals
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SCHEDULE M — CAPITAL INVESTMENT RECOVERY ASSETS

For each fixed asset (item) in which the concessionaire can claim a CIR, it is necessary to enter
the information set forth in this schedule. The purpose of this schedule is to accurately track the
value of CIR assets.
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Concessionaire Year Ending:

Capital Investment Recovery Assets SCHEDULE M

Original Cost Basis IRS Straight Line
Reported on Federal Tax | Useful Life in
Year of Item | Return for Item in Year of | Year of Item
Item Description Completion Completion Completion Origin*

© © ([N (o g |~ |w M=

=
©

[EEY
=

=
n

[EnY
w

[EnY
&

[EnY
o1

=
o
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N

[EnY
©

[EnY
©

20.

*Respond “A” if subject fixed asset was implemented by another concessionaire. Respond “B” if subject asset
was implemented by current concessionaire.
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SCHEDULE N — RESERVE ACCOUNT ANNUAL RECONCILIATION

Line 1. Enter the amount from Schedule A, Line 1.

Line 2. Enter amounts authorized in the contract or permit. In most circumstances, this
will be the amount shown on Schedule I, Line 21.

Line 3. Subtract Line 2 from Line 1 and enter the amount.

Line 4. Show the percentage amount stated in the contract or contract amendment.

Line5. Multiply Line 3 by 4 and enter the amount.

Line 6. Specify other calculations used in determining reserve account fees.

Line7. Add Line 5 and Line 7 and enter the amount.

Line 8. Insert the ending balance from Schedule N, Linel3, from the preceding year.

Line9. Show the actual deposits made in the current accounting year.

Line 10. Show the actual expenditures made in the current accounting year.

Line11. Show the interest income reported for this account in the current accounting year.

Line 12. Show the bank charges reported for this account in the current accounting year.

Line13. Add Lines 8, 9, and 11, subtract Lines 10 and 12, and enter the amount.

Line 14. If Line 13 has a positive balance and these funds are already obligated to another
project, list the projects along with the amount of money obligated to each
project.

Line 15. Show the amount of money that is not obligated for projects.

Line 16. Add Lines 14 and 15 and enter the amount.

Line17. List the deposits made in the current accounting year that were accruals due in the
past calendar or fiscal year.

Line 18. List deposits made in the current accounting year that are for payments of current
year special account liabilities.

Line 19. Add Lines 17 and 18 and enter the amount.

Line 20. List the accrued liability the concessionaire has on the current year deposits.

Line 21. Add Lines 18 and 20 and enter the amount.
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Concessionaire

Year Ending:

Reserve Account Annual Reconciliation

SCHEDULE N

a s wbdh e

o

10.
11.
12.
13.

Gross Receipts (Schedule A, LINE 1) ......uueviieieeiiiieiiieeeieieeeneneeennnnnnnnes

Less-Adjustments to Gross RECEIPLS .........ccvvvvviiiiiiiiiiiiiiieeeeeeeeeeee

Gross Receipts Subject to Reserve Account Calculation.....................

Reserve Account Percentage Rate............cooeveviiiiiiiiiiiiiiei e

%

Amount Due ReServe ACCOUNT..........ccuiiiiiiiieeeee e e

Other Method (Specify Calculation)

Accrued Amount Due to Reserve Account for CUrrent YEar......oo.coeuvvevvevieeeieveeeieieeeeennn,

Reserve Account Combined Cash Reconciliation

Balance in Reserve Account from Prior YEar ...........ovvvviiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeee,
Plus: Current YEar DEPOSITS ......vvviviiiiiieiiiiieiiiiieeieeeee ettt eeee e eeeeeeeeeeeeeeeeeeeeeeeeeeeeens
Less: Current Year Expenditures (Must also complete Schedule O)............ccvvvveveeeeennnen,
Plus: CUIreNnt YEAr INTEIEST........vviiiiiiiiiiiiiiiiiieeeeeeee ettt eeeeeeeeeeeeeeeeeens
Less: Current Year Bank Charges ...........ovvviiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeee e,

Balance in Reserve Account at Year End (Should equal Schedule B, Linel6) .................

Allocation of Line 13

14.

15.
16.

17.
18.
19.
20.
21.

Encumbered Balances (List Projects and Amounts)

Unencumbered BalanCe.............uvviiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeee et
TOTAL - Add lines 14 and 15 (Should equal Line 13 abOVe) ......cccoeeeiiiiiiiiine,

Deposit Reconciliation

Reserve Account Deposits for Prior Year LiabilitieS.............coovvvviiiiiiiiiiiiiiiiiiiiiieeeieieeeee,
Deposits for Current Year LiabilitieS............ovvviiiiiiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees
TOTAL - Add Line 17 and Line 18 (Should equal Line 9 @above) .........cccceeeeiiiiiiiinininennnnn,
Accrued Liability Not Yet Deposited for Current Year...........cccooeevveeiieiiiiiieieeeeeeeeeeeeeeeee,
TOTAL - Add Line 18 and Line 20 (Should equal Line 7 @above) ........ccccceeeeieiiiiiinnenncnnnn,
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SCHEDULE O — RESERVE ACCOUNT EXPENDITURES
Linel. Column 1. List the project number of each reserve account project.
Column 2. List expenditures from reserve account by locations or site in date order.
Column 3. List amount spent on each specific project.
Column 4. Show the percentage amount of completion for the overall project.
Note: The listing of expendituresisto be specific for each individual item. Expenditures are not

to be lumped together. Termsthat will not be acceptable will include Building Improvements
and Leasehold |mprovements.
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Concessionaire Year Ending:

Reserve Account Expenditures SCHEDULE O

1. List Expenses and Expenditures from Reserve Account made in the Current Year. (Should Equal Schedule N, Line 10.)

Current Estimated
Project Year Percent
Number Description of Project Expenditures Complete
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SCHEDULE P — OPERATIONAL AND MISCELLANEOUS

LODGING
Linel.

Line 2.
Line 3.
Line4.
Lineb.

Line 6.
Line7.

FINANCIAL STATISTICS

Show the number of hotel, motel, cabin, or other lodging units available at
month’send. (Exclude all tent and RV site rentals.)

Show the total number of room-nights available (e.g., if 10 rooms were available
throughout September, 300 room-nights were available for that month).

Show the total number of room-nights sold.

Show the gross receipts for hotel, motel, cabin, or other lodging units provided by
the concession exclude all receipts from tent and RV site rentals. The entriesin
this row should equal the sum of Lines 1 and 2 of Schedule F.

Show the number of bills processed for hotel, motel, cabin, or other lodging units
excluding al tent and RV site rentals.

Self-explanatory.

Show the number of employees operating the hotel, motel, cabin, or other lodging
units available at month’s end that were paid on an hourly basis.

FOOD AND BEVERAGE (FULL-SERVICE RESTAURANTS)

Line 8.

Line9.
Line 10.
Line 11.
Line 12.

Line 13.

Show thetotal number of seats available in the concession’ s full-service restaurants
(full-service restaurants include those establishments where guests order food while
seated and subsequently the food is brought to their table by a server).

Show the number of guests/covers who were served in those restaurants.

Show the number of checks/tickets processed in those restaurants.
Self-explanatory.

Show the size (in square feet) of the concession’s full-service restaurants,
including kitchen, storage, and other back-of-house areas.

Show the number of employees working in the concession’s full-service
restaurants at month’s end who are paid on an hourly basis.

GIFTS AND MERCHANDISE

Line 14.

Line 15.
Line 16.

Line17.

MARINAS
Line 18.

Line 19.
Line 20.

Line 21.

Show the total number of sales transacted by the concession’s gift and
merchandise retail operations.

Self-explanatory.

Show the size (in square feet) of the concession’s retail operations, including
back-of-house areas.

Show the number of employees working in the concession’s gift and merchandise
operations at month’s end who are paid on an hourly basis.

Show the total number of uncovered dips available for lease within the marina at
month’s end.

Show the number of uncovered dlips leased at month’s end.

Specify how many times uncovered dlip leases changed owners during the month
(turnover).

Self-explanatory.
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SCHEDULE P1 — OPERATIONAL AND MISCELLANEOUS
FINANCIAL STATISTICS (CONTINUATION SHEET)

Line 22. Show the total number of covered dips available for lease within the marina at
month’s end.

Line 23. Specify how many times covered dip leases changed owners during the month.

Line 24. Self-explanatory.

Line 25. Show the total number of dry storage units the concession made available for lease at
month’ s end.

Line 26. Show the number of dry storage units leased at month’s end.

Line 27. Specify how many times dry storage units changed owners during the month
(turnover).

Line 28. Self-explanatory.

Line 29. Show the total number of mooring buoys available for lease at month’s end.

Line 30. Show the number of mooring buoys leased at month’ s end.

Line 31. Specify how many times mooring buoy leases changed owners during the month
(turnover).

Line 32. Self-explanatory.

Line 33. Show the total number of houseboats available for rent.

Line 34. Show the number of days of houseboat rental available for rent (e.g., if 10 houseboats
were available throughout September, 300 days of houseboat rental were available for
that month).

Line 35. Show the total number of days during the month the houseboats were used or
occupied by paying customers.

Line 36. Self-explanatory.

Line 37. Show the number of times houseboats were rented, regardless of the duration of those
rentals.

Line 38. Sum up the number of houseboat usersin each rental party.

Line 39. Show the number of employees operating the marina, including any vessel rental

operations, at month’s end who are paid on an hourly basis.

MISCELLANEOUS FINANCIAL DATA

Line 40. Show the total amount of deposits paid by visitors to secure lodging, houseboat, and
other rentals in advance of their visit.
Line 41. Provide an estimate of the value of all concession-related merchandise, food and

beverage, and other inventory at month’send. Stipulate the inventory accounting
method used for these estimates (e.g., LIFO or FIFO).

Line 42. Show the total payroll for direct labor during the month. This line-item corresponds
to Schedule G, Line 10. Accordingly, the sum of all entries on this line should equal
what is entered in Schedule G, Column A, Line 10.

Line 43. Show the concession’s gross receipts during the month from al sources. This line-
item corresponds to Schedule G, Line 2. Accordingly, the sum of al entries on this
line should equal what is entered in Schedule G, Column A, Line 2.

Line 44. If not ayear-round operation, enter under the appropriate months the concession’s
opening and closing dates. For the opening date, enter “ O,” followed by the day of
the month. For the closing date, enter “ C,” followed by the day of the month. If
elements of the concession operation opened or closed at different times, enter the
dates when the entire operation was opened and closed.
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ANNUAL FINANCIAL REPORT — DEFINITIONS

Accounting — The language of businessthat is used to measure, record, report, and interpret the
financial aspects of a business.

Accounts payable — Money your company owes to business creditors for the purchase of outside
services and goods.

Accountsreceivable — Money owed to your company by other customers.
Amortization — The process of gradually paying off a liability over a specified number of years.
Area manager — A field level manager.

Assets — In accounting terms, something of monetary value which may be physical (building and
inventory), an object (stock certificate), or aright (patent).

Balance sheet — Statement showing the company’ s financial position at any given point in time.
This statement consists of the assets, liabilities, and owner’ s equity.

Capital — Wealth in the form of money invested in the business by its owners.
Cash — Money the business has in its possession.

Cash flow — The inflow and outflow of money in a business in a specified time. Cash flows
differ from profits or losses because of non-cash expenditure and accrual basis
accounting.

Contingent liability — A liability that is not shown on the company’s financial statements but
should be explained in the accountant’ s notes to the financial statements. Thisliability is
probably because of a lawsuit and could become a contingent liability if the company was
to lose the suit.

Cor poration — An organization that has been charted by the State in which the individual(s) or
company is based.

Current assets — Cash and other assets that can be converted into cash in a short period of time
(usually within 1 year). Current assets include cash, marketable securities, accounts
receivable, inventory, and prepaid expenses.

Current liabilities—Money that is owed by a company that will be paid within a short period of
time (usually within 1 year).

Depreciation — A systematic approach to reduce the value of afixed asset to account for wear
and tear, obsolescence, and the passage of time during the fixed asset’s lifetime.

Direct expense — Expenses that are directly related to the volume of gross sales.

Dividend — Payment made to stockholders by the company.
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Expenditure — A payment a company makes when it purchases a fixed asset or some other item
that does not affect the income statement at the time of purchase.

Expenses — Cost of doing business other than that associated with the cost of goods sold. These
items will affect the income statement immediately upon purchase.

Fiscal year — An annual accounting period that does not end on December 31.

Fixed assets— Items that are not usually intended for sale; they are used in the production of
other itemsfor resale. Also, if this asset were sold, it would probably interfere with
business operations. Examples are buildings, furniture and fixtures, land, and other long-
term investments.

Fixed costs — Operating costs that remain relatively constant regardless of fluctuationsin the
gross sales.

General and administrative (G& A) costs — Expenses that are not designated to a specific
business area.

Goodwill — The difference between the purchase price of a business and the price of the assets
bought.

Gross profit — Gross sales minus the cost of goods sold.
I ncome statement — See statement of income.

I ntangible assets — Items that are important to one’' s business that are not physical objects.
Examples of these would be goodwill, patents, trademarks, and copyrights.

Inventory — Raw materials, partially finished products, and finished products that have not yet
been sold.

Liabilities— Debts a company owes to others.
Long-term liabilities— Money that is owed by a company that will not be paid within 1 year.

Net income — Profit at the end of the year after paying all expenses. Also known as “the
bottom line.”

Partner ship — A business in which two or more individuals, partnerships, or corporations pool
their resources and share the profit or loss of the joint venture.

Prepaid expense — Payment of expenses before the company has received the benefit.

Retained ear nings — The total cumulative net profit that a business has earned over its lifetime
that has not yet been distributed.

Statement of income — Summarizes the financial activity for a specified time period by looking
at the gross revenue and the expenses generated by the company. This statement is also
called the profit and loss (P&L) statement.
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